[image: ]
 






Team and Player Registration Policy














Policy / Plan Details 
 
	Name of Policy / Plan 
	Team and Player Registration Policy

	Policy / Plan Owner 
	Chris Gunn 

	Policy / Plan Reviewer 
	Chris Gunn 

	Date Policy / Plan Created 
	August  2023

	Date Last Updated 
	January 2026 

	Date for Review 
 
	January 2027 

	Signatures 
 
	Policy Owner: Chris Gunn   Date:13/01/2026 
 
Chairman:_________________   Date:__________ 
 
Print Name: ____________________ 
 


 
Revision History 
 
	Date Revised 
	Reason 
	Author 

	January 2023 
	Policy Created
	Chris Gunn 

	January 2024 
	Policy Review 
	Chris Gunn 

	January 2025 
	Policy Review 
	Chris Gunn 

	January 2026 
	Policy Review 
	Chris Gunn 











The Falkirk Foundation will complete the registration policy of all teams and players in accordance with the regulations put in place by the Scottish Youth Football Association (SYFA).  This information can be found in the SYFA Supplementary & Playing Rules document.

Falkirk Foundation Procedure
· All teams will be registered by a Falkirk Foundation member of staff in accordance with deadlines set by the SYFA for the season.  This process is completed online via the COMET website.
· All players will be registered by a Falkirk Foundation member of staff.  This process is completed online via the COMET website.
· Once these two stages are completed there will be a second stage to check that all details are correct.  This second stage will be completed by an official/coach for each individual team.  This will involve checking all team and player details (date of birth/gender/name) on the COMET website are correct.  If any errors are identified they should be brought to the attention of the Football Development Officer at Falkirk Foundation immediately.
· Players that are registered mid-season will be completed by a Falkirk Foundation member of staff and checked by the team official/coach.
· Only once the double stage checking process is completed and all information is correct will the players be permitted to play for the team they are registered to.

Complaints Procedure

· Any complaints that arise as a result of the registration process will be dealt with in accordance with The Falkirk Foundation Complaints Policy.
· Any complaints that require involvement of either the SFA or SYFA will be taken up by a Falkirk Foundation member of staff and outcomes will be communicated with the relevant teams.
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